
Illinois Power Agency 
Energy Procurement

Bidder Practice Session
April 30, 2009
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Agenda

Bidder Registration

Bid Submission

Supplier Fee

Bid Evaluation

Bidder Notification

Procurement Administrator Contact Information

Questions?
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Bidder Registration
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Bidder Registration Materials
All materials have been posted to and are available for 
download from:
http://www.levitan.com/AIURFP/Energy/registration.html

• Final contract documents (ISDA and Pre-Bid LOC)
• Bidder Registration form

Log-in information and bidder codes have been 
distributed to each bidder

• If you have any difficulty accessing or using the site, 
please call Sara Pierce at 617-531-2818 x15
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Bidder Registration Page

Bidder Registration Form

Pre-Bid LOC
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Bidder Registration Form
Includes contact information and responsible officer 
certifications
Form must be submitted by 5:00 CPT on Monday, May 
4th

• Can be faxed to Sara Pierce at 617-531-2826
OR
• Can be scanned and emailed to aiurfp@levitan.com
OR
• Can be mailed to

Levitan & Associates, Inc.
Attn: Sara Pierce
100 Summer Street, Suite 3200
Boston, MA  02110
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Pre-Bid Letter of Credit
Final Pre-Bid Letter of Credit is the same for all bidders
Faxed copy must be received by 5:00 CPT on Monday, 
May 4th – send to Sara Pierce at 617-531-2826

• Can alternatively be scanned and sent via email to 
aiurfp@levitan.com

Original should be sent to (can arrive on Tuesday):
Timothy Moloney
Managing Supervisor
Ameren Services
1901 Choteau Avenue, MC 960
St. Louis, MO 63103
(314) 613-9139 (phone)
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Bid Submission
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Bid Submission Materials

Download from
Bidder Registration Page
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1. Download Bid Form: “EnergyBidForm.xlt”

2. Fill in your Company name and Bidder Code

Bidder Code (looks like Exxx) was provided to you via 
email.  If you did not receive your Bidder Code please 
contact Sara Pierce at 617-531-2818 x15

Bid Submission Instructions (1)
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Bid Submission Instructions (2)
3. For each Product, A through VV, enter the number of 

50-MW blocks you are bidding at each price, and the 
price in $/MWh
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Bid Submission Instructions (3)
4. Check your bid form for any errors, which will be flagged in red.  

Possible errors can include:
Too many blocks for a single Product are entered. Each Product is 
limited to the number of blocks shown in the column headers.  If
this error is not fixed, the blocks with the highest prices will be 
eliminated until the max number of blocks is reached.
The number of blocks bid at each price must be an integer.  If a
non-integer number of blocks is bid, the fractional block will be 
eliminated.
A price less than $1.00/MWh or greater than $1,000/MWh is bid.  
Blocks with prices outside this range will be assumed to be in error 
and will not be evaluated.
If no price or no number of blocks is entered in a row, that row is 
interpreted as a “no bid” and ignored. This also applies to any row 
where the number of blocks entered is ≤0
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Examples of Bid Form Errors (1)

1 2 3
4 5

6
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Examples of Bid Form Errors (2)
1. Too many blocks are entered, one of the $15 bids will 

be eliminated
2. A non-integer number of bids is entered, the number 

of blocks bid at $20 will be rounded down to 5
3. No number of blocks is entered for the $10 bid, 

therefore only the 5 blocks each at $20, $30 and $40 
will be evaluated

4. The $2,050 bid is above the maximum price, therefore 
this bid will not be evaluated

5. The $0.25 bid is below the minimum price, therefore 
this bid will not be evaluated

6. No price is entered for the first bid, therefore this bid 
will not be evaluated
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Examples of Bid Form Errors (3)
A data check section at the bottom of the bid form 
validates bids, you can also review any errors there to 
get more details
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Bid Submission Instructions (4)
5. After all errors are corrected, save the file. The default 

name will be EnergyBidForm1.xls, but you can add 
your company name or bidder number to the file if you 
wish – please do not use any special characters in the 
file name, as this may impair the evaluation process 

6. On the Bidder Registration page, click on “Submit Bid”
which will open a new window
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Bid Submission Instructions (5)
7. Fill in all fields in the form in the new window, select 

the file containing your bid through the Browse button, 
and click the Submit button.

8. After receiving your bid file, we will call the person 
listed in the Bid Submission form to confirm receipt
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Submitting Practice Bids
The Bid Submission site is live now for Bidders to 
practice submitting bids
Bids submitted before 7:00 AM CPT on Tuesday, May 
5th will not be considered to be binding bids, and you will 
not be notified immediately by phone of received 
submissions
If you have any questions, please call Sara Pierce at 
617-531-2818 x15
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On Bid Day
Final binding bids must be submitted by 12:00 noon, 
CPT on Tuesday, May 5th

Bids will only be evaluated if Pre-Bid Letter of Credit and 
Bidder Registration Form have been received by 5:00 
CPT on Monday, May 4th
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What If Something Goes Wrong?
If you have any problems accessing or filling out the bid 
form, please call Sara Pierce at 617-531-2818 x15

The backup submission method is via fax, if IT problems 
are encountered on Bid Day

• Levitan & Associates, Inc.’s fax number is 617-531-2826
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Supplier Fee
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Supplier Fee
Supplier Fee preliminarily estimated to be $0.04/MWh 
from each Winning Bidder

Will be paid as part of the settlement statement for each 
Product

Separate email will go out to all bidders with information 
about the final Supplier Fee by Monday, May 4th
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Bid Evaluation
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Bid Evaluation
Because there are no contingent or linked bids, bid 
evaluation is very straightforward
After checking each bid for errors, the bids for each 
product are sorted by price, and the lowest-priced X 50-
MW blocks for each product are selected, subject to 
price benchmarks, where X is the number of blocks for 
that product (as shown in the RFP and on the Bid Form)
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What Happens In Case of a Tie?
If there are two or more blocks at the price (rounded to 
$0.01/MWh) that clear the Product quantity requirement, 
the Procurement Administrator will select the required 
number of blocks at the clearing price in order to 
maximize the number of bidders in the award group
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Bidder Notification
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Schedule Following Bid Submission
Procurement Administrator submits report with 
recommended winning bidders to ICC on Wednesday, 
May 6th

ICC decision by Friday, May 8th

• Special meetings to discuss the procurement results 
scheduled for 10:30 am CPT on Thursday, May 7th and 
Friday, May 8th

Winning Bidders notified following ICC decision
Contracts executed with Winning Bidders within three 
business days of ICC decision

• ICC decision on May 7th Contracts executed by May 
12th

• ICC decision on May 8th Contracts executed by May 
13th
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Contact Information
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Procurement Administrator Contact Information
Procurement Web Site

• http://www.levitan.com/AIURFP
Mailing Address

• Levitan & Associates, Inc.
Attn: John Bitler or Sara Pierce
100 Summer Street, Suite 3200
Boston, MA  02110

E-Mail
• aiurfp@levitan.com

Phone
• 617-531-2818 (John Bitler x22 or Sara Pierce x15)

Fax
• 617-531-2826
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Questions?


